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 July 1, 2021 

NOTICE OF THE ONE HUNDRED ELEVENTH ANNUAL MEETING OF THE CONVENTION OF 
THE EPISCOPAL DIOCESE OF NORTHERN CALIFORNIA 

Notice is hereby given that the One Hundred Eleventh Annual Meeting of the Diocesan Convention 
of The Episcopal Diocese of Northern California has been called by the Bishop of Northern 
California for Friday, November 5, 2021 through Saturday, November 6, 2021 in Redding, 
California. Materials relating to convention, such as an agenda, budget, resolutions, nominations, 
etc. will be distributed via the diocesan website and at the Deanery Convocations on October 9, 
2021. A verbatim copy of the call follows this notice.  

Please distribute a copy of this letter to all of your delegates. 

Dated: July 1, 2021 

_________________________________________ 
The Rev. Matthew Warren  
Secretary of Convention 



CALL AND APPOINTMENT OF DIOCESAN CONVENTION 

The undersigned Ecclesiastical Authority of The Episcopal Church in The Diocese of Northern 
California hereby calls and appoints the time and place of the One Hundred Eleventh Annual 
Meeting of the Diocesan Convention of The Episcopal Church in The Diocese of Northern California 
and adopts reasonable rules regarding registration, resolutions and nominations as follows: 

The One Hundred Eleventh Annual Meeting of the Diocesan Convention of The Episcopal Diocese of 
Northern California shall be held on Friday, November 5 through November 6, 2021 in Redding, 
California.  

Convention will begin on Friday, November 5: 

• Convention check-in will begin at 1:00 p.m.
• Business session I will begin at 3:00 p.m.
• Holy Eucharist at 5:45 p.m.

The second business session of this convention will begin on Saturday, November 6: 

• Convention check-in continues at 7:30 a.m.
• Business Session II at 8:30 a.m.
• Plan to dismiss at 3:30 p.m.



Certificate of Lay Delegates. Certificates are due to the Office of the Bishop no later than Monday, 
August 9, 2021. This form is only to be used for lay delegates, not for clergy. This form does not 
constitute registration; you must still complete online registration.  

Any controversy over filing times may be presented to the Committee on Credentials by filing with the 
Secretary of Convention before the formation of convention. The recommendation of the Committee on 
Credentials on the matter shall be included in the Report of the Secretary of Convention. The 
convention shall hear and determine the matter, including, for due cause, granting a waiver of a due 
date and imposing reasonable conditions. 

Registration.  Diocesan Convention is open to all. Registration will be posted and available by 
July 16, 2021. 

Resolutions.  Resolutions may be proposed by any person with seat, voice, and vote; the Board 
of Trustees; Standing Committee; Commission on Ministry; Diocesan Institutions; Vestries; 
Mission Committees; Committees of convention; the Bishop or the Board of Trustees.  
Resolutions shall be in the standard form for resolutions used by General Convention, and shall 
be filed with the Secretary of Convention and may be done so by sending both required forms 
to The Rev. Nancy Streufert, Chair of Resolutions, via email at convention@norcalepiscopal.org. 
The deadline for filing resolutions is Friday, August 2 , 2021.  

The Resolutions and Memorials Committee, in consultation with the Secretary and President of 
Convention, will prioritize resolutions received by the submission deadline to be presented 
and acted upon at Convention based on the time available to debate, discuss, and vote on them. 
Additional filed Resolutions or Resolutions submitted at the formation of convention may be 
considered, with approval of a unanimous vote of convention. 

Nominations. Standing Committee and Board of Trustees nominations may be made by any 
person with seat, voice, and vote and shall be sent to convention@norcalepiscopal.org. 

The due date for filing nominations is Friday, September 10, 2021. 

For any office for which there is no contest as of September 10, a second filing time shall 
immediately open on Saturday, September 11, and close on Wednesday, October 13, 2021. 

The due date for filing nominations during the second filing time is Wednesday, 
October 13 by 5:00 p.m.  
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The Secretary of Convention will post notice on the diocesan website of those offices for which a 
second period of nominations has been opened. Nominations may be made online “from the 
convention floor” when called for by the President. Persons nominated from the floor will be 
required to submit a completed nomination, a Candidate's Statement of no more than 250 words, 
color photograph, written responses to the questions provided in the nomination packet; and 
provide a sufficient number of hard copies of each for distribution to clergy and lay delegates.  

You will find positions available with their respective job descriptions on the convention 
website. 

Certificate of Lay Delegates Form is available at: www.norcalepiscopal.org/site/diocesan-
convention-2021 

All forms can be found on our website at: www.norcalepiscopal.org/site/diocesan-
convention-2021 

Dated:  July 1, 2021 

The Rt. Rev. Megan M. Traquair, Bishop 
Ecclesiastical Authority  

https://www.norcalepiscopal.org/site/diocesan-convention-2021
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HOUSE RULES 

Visitor’s Area, as defined. Alternates taking the place of a regis

Secretary’s Registration Desk, and provide suitable certification from the priest in charge of the

Robert’s Rules of Order (Revised Edition)



Convention presenting the Resolution, a Resolution shall be removed from the Consent Agenda 

and considered by Convention after consideration of all other Resolutions. 

6. Where there is an election to a multi-member body, such as the Board of Trustees, to fill both full

terms and one or more partial terms (resulting from a vacancy in office, for example), there shall

be a single ballot for all members, and nominees receiving the highest number of votes shall fill

the full terms and nominee receiving lesser required numbers of votes shall fill the partial terms

in the order of votes received. Any tie vote shall be broken by lot.

7. The Secretary shall record the minutes of the proceedings of the Convention, submit them for

approval to a Minutes Committee consisting of three members appointed by the bishop, and upon

approval by the Minutes Committee cause them to be published in the Journal of the Diocese.

8. When appointing the time and place of an annual meeting or a special meeting of this Convention,

the Ecclesiastical Authority may impose reasonable advance registration requirements, set

reasonable registration fees, in the case of annual meetings act by at least July 1, set times for

filing proposed resolutions and nominations for office and cause the Secretary of Convention to

give notice of the action taken in the same manner as notice of an annual meeting and

nominations. Any controversy over filing times may be presented to the Committee on

Credentials by filing with the Secretary of Convention before the formation of convention. The

matter shall be included in the Report of the Secretary of Convention. The Convention shall hear

and determine the matter, including, for due cause, granting a waiver of a deadline and imposing

reasonable conditions.

9. This Convention pursuant to Canon 4.4 prescribes the following regulations and methods for the

making of nominations and the conduct of elections at Convention.

PROCEDURE FOR NOMINATIONS 

a. All persons eligible to hold elected office may nominate themselves or be nominated by any

person with seat, voice and vote at Convention in accordance with the following rules:

b. In setting the times for filing nominations for office as required by Rule 9, the Ecclesiastical

Authority shall set an initial filing time ending no less than eight weeks before time of

Convention. For any office for which there is no contested election, a second filing time shall

end on the Wednesday next following the date set for pre-convention Deanery Convocations.

Nominations must be filed by midnight on the last day set for filing.

c. The President of Convention shall provide a form for filing nominations on the Diocesan

website. Nominations shall be filed only by e-mail to a designated staff person and only by

using the form provided on the Diocesan website. Such nominations shall be deemed filed

with the Secretary of convention.

d. The form for nominations shall include the following information:

i. Name, phone number and email address of the nominee

ii. Order of the nominee (clergy or lay)

6



iii. Congregation, including city, of which the nominee is a member

iv. Office the nominee is seeking

v. Name, order (clergy or lay), signature with date, and congregation including city of the

person making the nomination.

e. The nominee shall submit either with the nomination form or under separate cover, but in all

cases prior to the published deadline:

i. A Candidate’s Statement of no more than 250 words, and

ii. A high-resolution color photograph, and

iii. Written responses (250 – 300 words each) to the following questions:

Question 1: Where have you seen our mission statement “Making Disciples, Raising up 

Saints, and Transforming Communities for Christ” in action, and how could your 

governance body support them for the Diocese as a whole?  

Question 2: As we enter the post-pandemic world, how do you see the diocese and its 
governance structures moving forward? 

f. Candidate must participate in a zoom call (TBA) and answer the following:

Question: What are your hopes for the life of the whole Diocese?
g. The names of all candidates, and their submitted statements shall be published on the

diocesan website as soon as possible, and, for those filed within the initial filing time, in no

case less than two weeks prior to the announced date of the pre-convention deanery

convocations.

h. Nominations from the floor of Convention shall be opened as provided for nominations by

Canon 6.2. A description of the procedures and requirements for Nominations from the floor

shall be included in the materials provided at the pre-convention deanery convocations. A

person nominated from the floor will be required to submit a nomination form containing the

information required by the e-mail nomination form, a Candidate’s Statement of no more than

250 words, color photograph, and written responses to the questions provided (listed in

section 10.e. and 10.f above) and provide 450 copies of each so that all persons eligible to vote

may receive one.

CONDUCT OF ELECTIONS 

a. In addition to following any applicable provision of the Constitution or Canons of The Episcopal

Church or this Diocese, the President of Convention shall conduct all elections in the following

manner:

i. All voting shall be by individual secret electronic ballot.  (See Rules of Order, House of

Deputies, articles XIV E and XV B. The votes shall be tabulated electronically, and the

results reported to the President of Convention. See also Diocese Canon 4.4.)

ii. Per Article X, section 2 of the Constitution, a voice vote may be used in place of a ballot

for any uncontested election when approved by unanimous consent of the Convention.
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iii. The results of all elections shall be announced by the President of Convention and shall

be published on the diocesan webpage as soon as possible after the close of Convention.

(c) Publication of these Rules. The provisions of subsection (a) of this Rule regarding

“Procedures for Nominations” shall be included with the notice and time and place of

Convention specified by Article VI, Section 3 of the Constitution.

10.  At least sixty days before each annual Convention and at the time of sending the notice of a

meeting of Convention required by Art. XIV of the Constitution, the Secretary shall post on the

Diocesan website a proposed list of all clergy canonically and actually resident in this Diocese

and give notice of the posting by electronic transmission to all clergy canonically resident in this

diocese, whether actually resident or not. Within thirty days following the electronic

transmission, any member of the clergy canonically resident in this diocese may enter an

objection to the list by electronic transmission addressed to the Secretary and the Chair of the

Committee on Credentials. After reasonable notice and an opportunity for the objector to be

heard, the Committee on Credentials shall render its recommendation, which the Secretary of

Convention shall report to Convention.
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Certificate of Lay Delegates 
Due Date c

*This form is ONLY to be used for lay delegates, NOT for clergy.

Name of Congregation:

City of Congregation:      
We hereby certify that at a duly convened meeting of the Vestry of the above named 
parish or the congregation of the above named mission, held on the 

 day of A.D., 20 1, the following were elected lay Delegates and Alternate
Delegates to the forthcoming Diocesan Convention. 

(Please Print or Type Names) 
First Name Last Name Email Please specify either 

“Delegate” or 
“Alternate” 

Option 1: Rector, Vicar or Priest in Charge 

Rector, Vicar or Priest in Charge - Print Name Rector, Vicar or Priest in Charge - Signature Date 

OR 
Option 2: Junior / Senior Warden AND Clerk 

Junior / Senior Warden - Print Name
(Please circle one) 

Junior / Senior Warden - Signature 
(Please circle one) 

Date 

Clerk - Print Name Clerk - Signature Date 
Constitution—Article V. Section 5—“Lay members shall consist of delegates from each Parish or Mission, in union with the 
Convention. They shall be adult communicants in good standing in the respective Parish or Mission they represent and are 
entitled to vote for Vestrypersons or officers in the same. The number of delegates from each Parish or Mission shall be based 
on the Congregational Range which is published each year by the Diocesan Council according to the following formula: 

Congregational Range A B C D E F G 
Delegates Allowed 3 3 4 5 6 7 8* 

*One additional Delegate is allowed for every 100 Congregational Points, in the previous year, above the Diocesan Standard.

Please send this completed form to: 
The Office of the Bishop 

Attn: Convention 
350 University Ave, Suite 280 
Sacramento, California 95825 

fax: 916-442-6927 
email: jenice@norcalepiscopal.org 

mailto:michelle@norcalepiscopal.org


The Episcopal Diocese of Northern California
Congregation Ranges - 2021

Page 2

Sunday 
Attendance                  

#7

Pledge 
Cards                 

#1

Operating 
Expenses                    
#12 + #14

Other Expenses              
#14

Outreach
#13, 16, 17 & 

18
2020 Points

Change 
from 

Prior Year
2021 Points

No House 
Provided

With House 
Provided

Bishop Salary> $155,295

Range G (500 &up) 8 Delegates Allowed* Base> $88,280 $67,898
Trinity Cathedral (Sacramento) 391 317 $1,444,628 $1,227,238 $129,562 975.64 964.10 Midpoint> $106,965 $82,283

High> $125,652 $96,659

Range F (335.00 - 499.99) 7 Delegates Allowed Base> $81,258 $62,509
Incarnation (Santa Rosa) 188 161 $682,001 $573,276 $101,431 488.56 478.97 Midpoint> $97,620 $75,090
Grace (Saint Helena) 144 125 $654,531 $572,041 $133,676 402.44 461.35 High> $113,975 $87,672
Trinity (Folsom) 279 187 $599,599 $518,121 $68,536 423.88 450.57
St. Michael's (Carmichael) 148 145 $616,468 $530,519 $92,176 334.12 WAS E 427.57
St. Martin's (Davis) 146 168 $483,400 $412,920 $91,474 352.98 365.94
Faith (Cameron Park) 187 115 $422,742 $377,223 $105,490 375.75 339.62

Range E (223 - 334.99) 6 Delegates Allowed Base> $76,583 $58,911
St. John's (Roseville) 179 125 $445,418 $373,379 $64,477 310.65 330.95 Midpoint> $91,774 $70,597
St. Augustine (Rocklin) 124 100 $439,775 $399,539 $68,693 335.90 WAS F 310.23 High> $106,958 $82,274
St. Mary's (Napa) 141 115 $439,453 $363,656 $32,124 274.30 299.79
St. Paul's (Benicia) 101 87 $337,065 $300,419 $134,989 241.84 283.03
St. John's (Chico) 146 82 $350,110 $299,983 $78,314 256.06 271.21
Emmanuel (Grass Valley) 148 100 $359,814 $304,307 $47,236 251.02 265.53

Range D (170 - 222.99) 5 Delegates Allowed Base> $71,915 $55,321
St. Patrick's (Kenwood) 74 70 $306,300 $261,830 $6,561 205.73 192.43 Midpoint> $85,933 $66,112
All Saints (Sacramento) 80 57 $304,264 $268,108 $9,594 183.61 191.18 High> $99,956 $76,890
Christ (Eureka) 106 88 $274,796 $237,504 $10,065 192.08 190.93
St. John's (Petaluma) 94 65 $250,354 $215,190 $43,419 180.12 186.64
All Saints' (Redding) 100 82 $259,445 $223,274 $21,767 173.29 186.11
St. Paul's (Healdsburg) 83 66 $239,814 $201,976 $53,841 163.07 WAS C 184.08
St. Luke's (Auburn) 92 72 $261,702 $226,702 $9,000 166.18 WAS C 176.35
Holy Trinity (Nevada City) 131 65 $233,670 $201,170 $12,500 197.75 172.09

Range C (120 - 169.99) 4 Delegates Allowed Base> $67,240 $51,725
St. Stephen's (Sebastopol) 78 61 $258,764 $219,433 $10,018 173.73 WAS D 169.14 Midpoint> $80,096 $61,609
St. Luke's (Woodland) 75 48 $252,959 $232,556 $10,122 139.76 162.29 High> $92,945 $62,509
St. Alban's (Arcata) 61 57 $175,291 $150,715 $24,118 132.19 129.20
Epiphany (Vacaville) 77 49 $171,216 $147,598 $16,549 128.57 125.38
Trinity (Sonoma) 70 32 $195,517 $173,425 $0 147.38 123.26

Range B (90 - 119.99) 3 Delegates Allowed Base> $60,231 $46,329
Grace (Fairfield) 55 37 $181,439 $161,693 $6,273 106.22 116.86 Midpoint> $70,743 $54,418
Our Saviour (Placerville) 64 46 $166,639 $155,223 $3,986 102.23 112.81 High> $81,258 $62,509
St. Clement's (Rancho Cordova 67 46 $160,892 $141,802 $6,484 100.48 111.94
St. James (Lincoln) 65 41 $155,673 $140,483 $14,624 112.06 111.65
St. John's (Marysville) 32 35 $147,493 $133,981 $709 107.50 90.85

Church Name

Page 3 Points Comparison
Compensation Ranges 

2021
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The Episcopal Diocese of Northern California
Congregation Ranges - 2021

Page 2

Sunday 
Attendance                  

#7

Pledge 
Cards                 

#1

Operating 
Expenses                    
#12 + #14

Other Expenses              
#14

Outreach
#13, 16, 17 & 

18
2020 Points

Change 
from 

Prior Year
2021 Points

No House 
Provided

With House 
Provided

Church Name

Page 3 Points Comparison
Compensation Ranges 

2021

Range A (below 90) 3 Delegates Allowed Per agreement of 
St. Mary's (Elk Grove) 53 37 $120,231 $105,241 $6,935 95.03 WAS B 86.08 Bishop/Congregation
Ascension (Vallejo) 48 37 $124,043 $108,534 $1,989 99.92 WAS B 84.27
Trinity (Sutter Creek) 53 32 $109,896 $97,452 $7,432 64.05 79.91
St. George's (Carmichael) 44 36 $83,782 $75,757 $15,232 70.44 69.51
St. Peter's (Red Bluff) 30 24 $97,316 $91,695 $3,307 68.79 63.81
St. Nicholas (Paradise) 30 21 $78,257 $78,257 $22,331 109.46 WAS B 63.04
St. Michael's (Fort Bragg) 27 30 $83,589 $79,068 $7,484 62.46 59.79
St. Barnbas (Mount Shasta) 40 24 $69,957 $62,471 $17,394 60.09 59.68
Holy Trinity (Ukiah) 33 22 $76,163 $68,288 $645 54.13 52.15
Christ (Quincy) 28 22 $68,517 $64,705 $2,778 35.67 48.15
St. Michael's (Anderson) 26 12 $66,070 $60,058 $8,415 33.51 46.74
St. Andrew's (Antelope) 40 23 $61,833 $55,685 $0 45.09 46.67
St. Luke's (Calistoga) 44 15 $45,823 $38,279 $9,118 50.67 42.22
St. Paul's (Oroville) 18 7 $30,338 $28,744 $35,330 51.05 39.08
St. Luke's (Galt) 26 16 $51,831 $48,091 $4,203 39.46 38.52
St. Stephen's (Colusa) 17 14 $28,522 $26,601 $26,029 47.76 35.03
St. Paul's (Sacramento) 54 38 $13,558 $0 $9,731 46.08 34.64
Good Shepherd (Cloverdale) 37 21 $33,544 $30,734 $6,662 40.68 34.60
St. Francis (Willits) 27 24 $29,184 $26,111 $13,619 35.39 34.15
Shepherd by the Sea (Gualala) 27 17 $36,172 $33,608 $9,792 33.24 33.98
St. Francis (Fortuna) 22 20 $23,969 $19,102 $10,465 43.71 27.72
St. James (Yuba City) 17 16 $24,403 $21,364 $14,474 33.96 27.69
Grace (Wheatland) 15 7 $25,576 $23,755 $14,273 23.83 25.42
Holy Trinity (Willows) 12 8 $40,544 $37,997 $275 19.75 25.41
St. Michael's (Alturas) 8 9 $29,677 $27,067 $8,734 14.13 23.46
St. Paul's (Crescent City) 22 9 $24,651 $21,243 $6,528 19.48 23.34
St. Timothy's (Gridley) 19 0 $24,669 $23,039 $12,407 21.04 23.29
St. Brigid's (Rio Vista) 16 13 $26,487 $24,456 $3,386 21.70 22.19
St. John's (Lakeport) 11 11 $26,647 $24,760 $1,443 23.14 19.55
Good Shepherd (Susanville) 13 11 $15,738 $15,738 $1,207 20.12 14.47
Holy Spirit (Lake Almanor) 8 7 $9,426 $9,334 $11,856 14.46 14.39
St. Nicholas (Tahoe City) 8 5 $7,458 $7,251 $0 16.04 6.98
St. Andrew's (Corning) 10 1 $143 $0 $2,666 6.92 4.15
St. Matthew's (Sacramento) 9 0 $0 $0 $0 45.94 2.25

Totals 4,618 3,433 $12,859,246 $11,179,769 $1,703,948 9202.28 9294.35

Points are calculated as follows from Parochial
Report line items:

Line #7 x 25% +
Line #1 x 25% +
(Total Lines 13, 16, 17, 18, 12, 14)/1000 x 50%

For example:
Average attendance (#7) = 200 x 25% = 50 
# of pledge cards (#1) = 120 x 25% = 30 
Work Outside (#13, 16, 17, 18) = 20,000 +
Operating Exp (#12, 14) = 100,000 =

120,000/1000 x 50% 60 

Total Points 140                

Compensation Ranges include: regular salary, housing, allowance for social security, etc.  The ranges do not
include health insurance, travel, pension, education, etc.

Compensation Ranges include a 1.50% COLA  for 2021.

Transitional Deacon should be paid at 90% of Range "B" Base (100% when ordained a priest).

Diocesan executive staff are paid at Range "E"; program staff are paid per hire letter.

All other ordained clergy, if employed by a congregation must be compensated at Range "B" or
greater.  This is prorated based on full time equivalent.

For regional missioners combine total points from each church.  Below 120 points, minimum is Range "B" Base
plus $1,500.  For 120 points and higher, minimum is Range "C" Base plus $1,500. Maximum is Range "C".

For Congregations receiving assistance, maximum clergy salary is Range "B" Base.
Points of 140 reflects Range C 

See Article V, Section 5 of the Constitution of the Episcopal Church in the Diocese of Northern California for guidance on Lay Delegates to Convention.
*One additional Delegate is allowed for every 100 Congregational Points, in the previous year, above the Diocesan Standard.
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===> If there is not a Cleric in Charge, the Senior Warden completes the form below <===
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===> If there is not a Cleric in Charge, the Senior Warden completes the form below <=== 

___________________________________
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Introduction
The Episcopal Diocese of Northern California employs the formal use of resolutions to identify, record, 
and respond to issues of importance, to conduct its work, and to take action according to the will 
of the Diocesan Convention. The Resolutions and Memorials Committee, in consultation with the 
Secretary and President of Convention, will prioritize resolutions received by the submission deadline 
to be presented and acted upon at Convention based on the time available to debate, discuss, and vote 
on them.  

Drafting Resolutions
Proposed Resolutions:
• may be submitted by any delegate or delegates to the 111th Diocesan Convention, scheduled to

begin Friday, November 5, 2021, and ending Saturday, November 6, 2021 in Redding, California.
• must be authored by a person, or persons, not an organization.
• will be reviewed by the Resolutions and Memorials Committee to ensure clarity and compliance

with canons.
• In accordance with Canon 5.2.2, the Secretary of Convention may return a Proposed Resolution

which does not comply with canons, or duplicates an existing resolution.

Submitting Resolutions 
• Download Templates for Forms A and B.
• Complete Forms A and B with the required information.
• Save a copy of each form with brief title and the Form Name (i.e., EmmanuelRestoration-Form A)
• Email forms as an attachment to convention@norcalepiscopal.org.
• deadline to submit resolutions is August 23, 2021 at 5:00pm.
• Proposers will receive an email confirming receipt of the resolution.

Accepted Resolutions
• Proposers/Representatives of resolutions accepted for action at Convention shall prepare and

submit a 2-3 minute video explaining the resolution.
• Instructions detailing video formats and submissions will be provided upon acceptance.
• Videos must be received no later than Monday, September 20, 2021 at 5:00 pm.
• Resolution videos will be available on the convention website, at the Deanery Convocations,

and at Convention.

Questions about Resolutions
• Questions about the resolution submission process may be directed to the Rev. Nancy Streufert,

Chair, Resolutions and Memorials Committee, at revnancysstreufert@gmail.com.

The Episcopal Diocese 
of Northern California

2021 Convention
Resolution Packet



Resolution Instructions

Resolution Form Part A 
A. Title: The title of the resolution.
B. Proposer: the proposer(s) of the resolution.
C. Representative: the proposer to contact about the resolution before Diocesan
Convention.
D. Presenter: the person/s who will represent the resolution at Diocesan Convention if

different from the Representative in (C).

E. Date: The date the resolution is submitted.
Resolution Submission Deadline: Monday, August 23, 2021, at 5:00 pm

F. Resolution text:

1. A “whereas clause” is not used. Reasons and justifications for resolutions are included
in the Explanation following the resolution; the vote is taken only on the substance of the
resolution (not the explanation).

The word “RESOLVED” is capitalized and underlined, and is followed by a comma and 
the word “That” which is capitalized. Each resolving paragraph may end with a period or 
with a semicolon and the words “and be it further.” Note: “Therefore be it” and “and be it 
further” end a clause. They are not used at the beginning of a “RESOLVED” clause.

2. A resolution shall be about a single subject (for example, “Apportionment”), but may
have multiple RESOLVED clauses. Each “RESOLVED” clause describes a single point within
the larger subject.

3. Explanation of Resolution: The Explanation shall clearly and succinctly set forth the
reasons for the proposed action called for in the resolution.

4. Fiscal Impact: All resolutions shall have an estimate of the financial impact on diocesan
organizations or congregations, as applicable, and identify the source of funding. If there is
no fiscal impact, it shall be clearly stated.

6. Resolutions of courtesy, which are written to be read aloud, may have “whereas
clauses” and shall not include an explanation following the resolution.

Resolution Form Part B
Using the pdf form, please provide the following information for each indiviual:

• Resolution Title
• Your Name
• Clergy / Lay
• Your role/s: Proposer/Representative/Presenter
• Phone
• Email
• Congregation
• City



S A M P L E  R E S O L U T I O N
The following resolution was submitted for debate and was adopted at the 2019 Diocesan Convention. 
It is a good example of the proper form and subject matter.

Title: R-3-19 Restoration of Emmanuel Church in Historic Coloma
Proposer:  The Rev. Dr. Christine Leigh-Taylor, Associate Priest, Episcopal Church of Our Saviour, 

Placerville, CA
Representative: The Rev. Dr. Christine Leigh-Taylor
Presenter: The Rev. Dr. Christine Leigh-Taylor
Date Submitted: August 30, 2019
Resolution:
RESOLVED, That the Episcopal Diocese of Northern California convey in writing its enthusiastic 
support of the California State Parks Department’s intention to restore Emmanuel Church in the 
historic Gold Rush town of Coloma. The church was built in 1855 by Episcopalians and Methodists 
and soon operated as an Episcopal Church. From 1861 to 1903 it was served by the Rev. Caleb 
Peirce, the founder of Church of Our Saviour in Placerville. Emmanuel Church passed into State of 
California ownership at some point in its history, and was still used for weddings and funerals. It was 
closed as unsafe in 2015. The Parks Department has obtained approximately $2.5 million of State 
funds to undertake the renovations.
Explanation:
The Episcopal Church of Our Saviour has a strong connection to Rev. Peirce and his legacy, and 
would like to participate in any helpful ways to appropriate restoration efforts, and make themselves 
available, along with other interested persons, to conduct special services in the restored 
Emmanuel Church.
Fiscal Impact:
There is no anticipated fiscal impact on Church of Our Saviour or the Episcopal Diocese of Northern 
California.
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Resolution Submission - Form A

Title:

Proposed By:

Name Of Representative:

Representative At Convention:

Date Submitted:

Resolution:

Resolved, That



2

Resolution Submission - Form A

Title: 

Explanation Of Resolution:



3

Resolution Submission - Form A

Title: 

Fiscal Impact:



 Lay

Resolution Submission Form – Part B 
You must complete this information for each person/persons proposing a resolution. 

Resolution Title:

Your Name : Clergy  

Your role: (check all that apply)

Representative Presenter 

Email:

City:

 LayClergy 

Presenter 

Resolution Title:

Your Name : 

Your role: check all that apply)

Representative 

Email:

City:

Proposer 

Phone:   

Congregation: 

Proposer 

Phone:   

Congregation: 

 LayClergy 

Presenter 

Resolution Title:

Your Name : 

Your role: check all that apply)

Representative 

Email:

City:

Proposer 

Phone:   

Congregation: 

 LayClergy 

Presenter Representative 

Email:

City:

Resolution Title:

Your Name : 

Your role: check all that apply)

Proposer 

Phone:   

Congregation: 



 Lay

Resolution Submission Form – Part B 
You must complete this information for each person/persons proposing a resolution. 

Resolution Title:

Your Name : Clergy  

Your role: (check all that apply)

Representative Presenter 

Email:

City:

 LayClergy 

Presenter 

Resolution Title:

Your Name : 

Your role: check all that apply)

Representative 

Email:

City:

Proposer 

Phone:   

Congregation: 

Proposer 

Phone:   

Congregation: 

 LayClergy 

Presenter 

Resolution Title:

Your Name : 

Your role: check all that apply)

Representative 

Email:

City:

Proposer 

Phone:   

Congregation: 

 LayClergy 

Presenter Representative 

Email:

City:

Resolution Title:

Your Name : 

Your role: check all that apply)

Proposer 

Phone:   

Congregation: 



The Episcopal Diocese 
of Northern California

Resolution 
Instructions 
and forms sent 
to Clergy and 
Lay Delegates.

Deadline
to Submit

Resolutions
is 5:00pm

R E S O L U T I O N S  C O M M I T T E E  R E V I E W *
D E A N E R Y

C O N V O C AT I O N S C O N V E N T I O N

Deadline to
Submit

Resolution
Videos

Resolutions 
are presented
at Convocations

Convocation
Packet*emailed

to Deans,
clergy, delegates

Resolution
debate and vote

Canonical
Deadlines

Important
Dates

Resolutions must
be submitted
60 days prior

to Convention

Resolutions
sent to Deans
(30 days prior

to Convention)

List of Clerical members 
of Convention is posted 
on website
(1 week before Convention)

Convention packet**
emailed to clergy 
and delegates
(25 days prior 
to Convention)

* Convocation Packet includes: Governance Nominees, Proposed Resolutions, 2022 Budget, Convention House Rules
**Convention packet includes: Convention Schedule/Agenda, Convention House Rules, Governance Nominees, Proposed Resolutions, 2022 Budget, Financial Reports, Governance Reports,
Program Reports

1 23 5 20 1 5 9 11 5|629

J U LY A U G U S T S E P T E M B E R O C T O B E R N O V E M B E R

2021 Convention 
Resolution Timeline
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2021 Governance Nomination Form
Instructions

  

STANDING COMMITTEE: 
• One Clergy Position

• One Lay Position

• Four-year term

The Episcopal Diocese 
of Northern California

SUBMISSION DEADLINE: SEPTEMBER 10, 2021 

BOARD OF TRUSTEES: 
• Two Positions, either clergy or lay

• Three-year term
As stated in Canon 16.1.1.4 regarding the Board of Trustees, “Of the 
elected and appointed members it is a goal that �ive shall be members of 
the clergy and that ten shall be members of the laity.” Therefore, lay 
nominations are encouraged for this Board of Trustee position. 

Elective Of�ices to be Filled:

INSTRUCTIONS

• All persons eligible to hold elected of�ice may nominate themselves or be nominated by any
person with seat, voice and vote at Convention.

• All nominations must use the pdf forms provided. This form can be completed and digitally
signed using the most recent version of Adobe Acrobat Reader DC which is freely available at
https://get.adobe.com/reader/.

• Nominees must email a high-resolution photo (JPG /PNG/GIF – not to exceed 3MB)
to convention@norcalepiscopal.org with the completed application. In the subject line, include
the nominee’s �irst and last names.

• To be considered for candidacy, nominee must submit all parts of the form.

• After the submission deadline, nominees will be invited to participate in a zoom forum with
other candidates. Each will be asked to answer the following question:

What are your hopes for the life of the whole Diocese?
• Each candidate will have up to three minutes to respond to the question. No other statements or

questions will be allowed.

• The Candidate forums will be recorded and made available on the convention website.

* Candidate is responsible for the connection quality and stability for the zoom meeting. No other
videos are required, or will be accepted.
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Phone: Email:

Congregation/Location:

Standing Committee

Board of Trustees

The nominee is now an incumbent of said of�ice: Yes No

2021 Governance Nomination Form
Nominee Information

  

Nominee Information: 

Name Clergy Lay

Please mark one:

Clergy Lay

Please mark one:

The Episcopal Diocese 
of Northern California

SUBMISSION DEADLINE: SEPTEMBER 10, 2021 

The nominee has consented to be a candidate for the following of�ice:

Nominated by:

Name

Congregation/Location:

Nominee Signature:

Page 1 of 4 24



2021 Governance Nomination Form
Candidate Statement

SUBMISSION DEADLINE: SEPTEMBER 10, 2021 

  The Episcopal Diocese 
of Northern California

Please write a short biography about yourself including diocesan level offices held presently or 
previously. Please write in complete sentences (limit 250 words): 

Page 2 of 4 25



SUBMISSION DEADLINE: SEPTEMBER 10, 2021 

2021 Governance Nomination Form
Candidate Questionnaire

  The Episcopal Diocese 
of Northern California

Please write a response to the following question (250 to 300 words) :

Where have you seen our mission statement “Making Disciples, Raising up Saints,
and Transforming Communities for Christ" in action, and how could your governance body 
support them for the Diocese as a whole? 

Page 3 of 4 26



SUBMISSION DEADLINE: SEPTEMBER 10, 2021 

2021 Governance Nomination Form
Candidate Questionnaire

  The Episcopal Diocese 
of Northern California

Please write a response to the following question (250 to 300 words) :

As we enter the post-pandemic world, how do you see the diocese and its governance 
structures moving forward?

Page 4 of 4 27



Nomination forms 
Posted on Convention
Website

Deadline for
Nominations

to be submitted

N O M I N AT I O N S  O P E N S E C O N D  F I L I N G *

D E A N E R Y
C O N V O C AT I O N S C O N V E N T I O N

Candidate zoom
calls TBD

Nominations
Announced
at Convocation

Convocation
Packet is emailed

Videos go
live on website

Governance 
Elections

Certification
Deadline for

LAY Delegates

*10.b.: For any o�ce for which there is no contested election, a second filing time ending on the Wednesday next following the date set for pre-convention Deanery Convocations.
Nominations must be filed by midnight on the last day set for filing.
10.h.: Nominations from the floor of Convention shall be opened as provided for nominations by Canon 6.2. A description of the procedures and requirements for Nominations from the
floor shall be included in the materials provided at the pre-convention deanery convocations. A person nominated from the floor will be required to submit a completed nomination, a
Candidate's Statement of no more than 250 words, color photograph, and written responses to the questions provided. Candidate must provide su�cient number of copies of each so that
all persons eligible to vote may receive one.

Applicable
House Rules

Important
Dates

10|11 20 – 24 1 9 131 5|6

J U LY A U G U S T S E P T E M B E R O C T O B E R N O V E M B E R

The Episcopal Diocese 
of Northern California

2021 Convention 
Governance Nomination
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Phone: Email:

Congregation/Location:

Standing Committee

Board of Trustees

The nominee is now an incumbent of said of�ice: Yes No

2021 Convention 
Governance Floor Nomination

  

Nominee Information: 

Name Clergy Lay

Please mark one:

Clergy Lay

Please mark one:

The Episcopal Diocese 
of Northern California

The nominee has consented to be a candidate for the following of�ice:

Nominated by:

Name

Congregation/Location:

Nominee Signature:

SUBMISSION DEADLINE: NOVEMBER 5, 2021 

Page 1 of 4 

The nominee must submit the following to the Dispatch of Business at 2021 Diocesan Convention: 
• A pdf copy of the completed form, including high resolution photo, and
• 450 printed copies of the completed form
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2021 Convention 
Governance Floor Nomination 
Candidate Statement

SUBMISSION DEADLINE: NOVEMBER 5, 2021

  The Episcopal Diocese 
of Northern California

Please write a short biography about yourself including diocesan level offices held presently or 
previously. Please write in complete sentences (limit 250 words): 

Page 2 of 4 30



2021 Convention
Governance Floor Nomination
Candidate Questionnaire

  The Episcopal Diocese 
of Northern California

Please write a response to the following question (250 to 300 words) :

Where have you seen our mission statement “Making Disciples, Raising up Saints,
and Transforming Communities for Christ" in action, and how could your governance body 
support them for the Diocese as a whole? 

SSUBMISSION DEADLINE: NOVEMBER 5, 2021 
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2021 Convention
Governance Nomination Form 
Candidate Questionnaire

  The Episcopal Diocese 
of Northern California

Please write a response to the following question (250 to 300 words) :

As we enter the post-pandemic world, how do you see the diocese and its governance 
structures moving forward?

SUBMISSION DEADLINE: NOVEMBER 5, 2021 
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The Role of a Trustee

A member of the Board of Trustees shall be a confirmed member of The Episcopal Church, resident in  
The Episcopal Diocese of Northern California, and a communicant in good standing of a congregation of 
The Episcopal Diocese of Northern California. The expectation is that many functions of the old Board and 
Council, especially those relating to programs and operations, eventually will lie with the Deaneries.

Trustees will:
• Through a Mutual Ministry process with the Bishop, help set goals for the diocese and periodically

evaluate progress toward goals.

• Help develop Diocesan Policy and Strategy in support of mission priorities and operations priorities
established by Diocesan Convention.

• Contribute to Strategic Planning for the diocese, looking ahead and helping develop policy options to
meet changing circumstances.

• Help oversee Diocesan Finance and Administration in support of mission priorities, including the
development and adoption of the annual operating budget of the diocese.

• Serve as Directors of the Diocesan Corporation, the civil legal face of the diocese, with duties set
forth in State law, the Articles of Incorporation and the Bylaws of the Corporation, and in acts of
Convention.

• Help oversee Diocesan Property and Development in support of mission priorities.

– The Diocesan Corporation is the owner of all of the assets of the diocese, including all real
property, funds and other assets of the Missions in the diocese, with rights and responsibilities of
such ownership.

– The Trustees shall use diligence to increase the principal funds of the endowments of the diocese.

Trustees may expect monthly meetings augmented by the diocese’s communications network. They may 
be invited to work on subcommittees. They are asked to participate in a planning retreat, in January each 
year, at Mercy Center, Auburn.

Starting in 2013, all Trustee elections will be for three - year terms. To facilitate staggered terms, in 2012, 
the Semper Virens, Alta California and Central Deaneries elected Trustees for three - year terms, the 
Capital and Russian River Deaneries elected Trustees for two - year terms, and the Wingfield and Sierra 
Deaneries elected Trustees for one - year terms. The fall of 2013, the Sierra and Wingfield Deaneries each 
elected one member, the Bishop appointed one member, and Diocesan Convention elected one member. 
All four positions were for full three - year terms; all positions going forward will be for full three - year 
terms.

Board of Trustees
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Member Expectations

• Pray for and actively support the mission of the diocese

• Attend meeting, planning meetings and/or committee meetings

• Comply with applicable canons, laws, policies and code of ethics

• Accept the legal duties of loyalty and care while serving

• Believe that all power rests with the full Board or Council, not individual members

• Share wisdom and insights to help the Board and Council make good decisions and policy

• Prepare well for all meetings

• Be an advocate for programs and decisions

• Seek opportunities to expand knowledge of the diocese

• Regularly self-evaluate personal performance and determine need for improvement

• Maintain confidentiality when necessary

Board of Trustees | Canon 16 

16.1. Creation.  There shall be a Board of Trustees (“Trustees”) which shall be composed of the Bishop, 
who shall serve as President, seven elected deanery members, three appointed members, five elected at 
large members, the Chancellor, and the Treasurer of the Diocese. Unless serving as elected members, the 
Deans of the Deaneries shall be associate members without vote. 

16.1.1. Selection.  Elected and appointed members shall be selected as follows: 

16.1.1.1. Elected Deanery Members. The elected deanery members shall be elected at Convention by a 
caucus of the convention delegates from the deanery they represent. 

16.1.1.2. Appointed Members. The appointed members shall be appointed by the Bishop or the 
Ecclesiastical Authority if there is no Diocesan Bishop. The appointments shall be made before December 1 
of each year. 

16.1.1.3. Elected At Large Members. The elected at large members shall be elected by Convention. 

16.1.1.4 Clergy and Lay Members. Of the elected and appointed members it is a goal that five shall be 
members of the clergy and that ten shall be members of the laity.  

16.1.2. Terms. Each elected or appointed member shall serve a three-year term, each term to begin on the 
December 1 following election or appointment. No elected or appointed member may serve more than two 
successive three year terms without an intervening lapse of at least one year. 

16.1.3. Qualifications. Subject to the provisions of Canon 23, a member of the Trustees shall be a 
confirmed member of The Episcopal Church, resident in the Episcopal Diocese of Northern California, 
and a communicant in good standing of a congregation of the Episcopal Diocese of Northern California. 
The elected deanery members shall be communicants in good standing of a congregation located in the 
deanery that they represent; or they shall be clergy associated with such a congregation; or they shall be 
the Dean of the deanery they represent. 
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16.1.4. Vacancies. The Board of Trustees shall have the power to fill vacancies in the elected membership 
of the Board until the next annual Convention. Convention or caucus (whichever is appropriate) shall 
then elect a member to serve for the remaining unexpired term. The Bishop, or the Ecclesiastical Authority 
if there is no Diocesan Bishop, shall fill vacancies in the appointed membership by appointment for the 
remainder of the unexpired term.

16.1.5. Quorum. A majority of the members serving shall constitute a quorum. 

16.2. Duties. The duties of the Trustees are as follows. 

16.2.1. Policy and Strategy. The Trustees shall develop Diocesan policy and strategy in support of mission 
priorities and operations priorities established by Convention. 

16.2.2. Strategic Planning. The Trustees shall act as strategic planner, looking ahead and developing 
policy options to meet changing circumstances. 

16.2.3. Finance and Administration. The Trustees shall oversee finance and administration in support of 
mission priorities.

16.2.3.1. Department of Finance. The Trustees shall serve as the Department of Finance of the Diocese, 
as provided by the Canons of The Episcopal Church.

16.2.4. Property. The Trustees shall oversee property and development in support of mission priorities.

16.2.4.2. Assets. The Diocesan Corporation shall be the owner of all of the assets of the Diocese, including 
all real property, funds and other assets of the Missions in the Diocese, with rights and responsibilities of 
such ownership.

16.2.4.3. Endowments. �e Trustees shall use diligence to increase the principal funds of the 
endowments of the Diocese.

16.2.5. Diocesan Corporation. �e Trustees shall serve as the Board of Directors of the Diocesan 
Corporation, and their duties shall be those set forth in state law for directors of such a corporation, in 
the Articles of Incorporation and the Bylaws of the Corporation, or in acts of Convention. Any reference 
to the “Corporation” in the Constitution, Canons, Resolutions, or policies of the Diocese shall be deemed 
to refer to the Trustees.

16.3. Authority. Authority, whether delegated to the Trustees by Canons or by resolution of the 
Convention, or otherwise, shall belong to the Board of Trustees as a whole. �e Trustees may create 
organizational substructures from their membership and others and may assign to its organizational 
substructures, by resolution or bylaw, such powers and responsibilities as it is able, and sees �t to assign. 
A permanent or irrevocable grant of powers to any such substructure is not authorized. Duties imposed 
upon and authority delegated to the former Board of Directors shall be deemed to be delegated to the 
Trustees.
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The Role of a Committee Member 

A member of the Standing Committee (SC) shall be a confirmed member of The Episcopal Church, resident 
in The Episcopal Diocese of Northern California, and a communicant in good standing of a congregation of 
The Episcopal Diocese of Northern California.  

There are eight positions on the SC, four clergy and four lay.  All member terms are for four years.  
Diocesan Convention elects two members each year in November, one clergy and one lay.  The standard 
diocesan process for applying to be elected is announced in June each year by the Office of the Bishop.  
The president and secretary are elected at the November meeting after Convention.  The Constitution 
specifies how to fill a midterm vacancy.  The president will produce and distribute the agenda a week 
before each meeting.  The secretary will record the minutes and the president will distribute the document 
before or with the following month’s agenda.  Approved minutes and a list of members’ names are located 
on the diocesan website under Governance. 

Members may expect to attend monthly meetings, augmented by the diocese’s communications network.  
Meetings are customarily held on the third Friday morning of each month, at St. Martin’s Church, Davis.  
Members may be invited to work on subcommittees.  The bishop customarily attends SC meetings unless 
away at House of Bishops’ meetings or on other necessary absences. 

The Standing Committee: 

• Serves as the Bishop’s Council of Advice, meeting on request of the Bishop or on the Committee’s own
accord;

• Acts in matters such as recognizing new missions and missions becoming parishes, consenting to
alienation or hypothecation of congregational or institutional property, consulting upon differences
between a rector and vestry, approving the progress of individuals through the process for ordination
to the diaconate or priesthood, approving the release and removal of individuals from the ordained
ministry, consenting to the deconsecration of churches, and, consenting, along with other standing
committees (consent of a majority of standing committees being required), to the election of bishops
of other dioceses or filling a vacancy in the office of presiding bishop;

• Serves as Ecclesiastical Authority for the exercise of specified episcopal functions when no bishop is
authorized to act by reason of vacancy in office, bishop’s absence from the diocese for more than six
months, request of the bishop, or bishop’s incapacity or suspension.

• Acts according to the Constitution and Canons of The Episcopal Church.

Standing Committee
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What The Standing Committee does by custom in this diocese:

Discernment: The Diocesan Commission on Ministry (DCOM) holds two or more discernment weekends 
with ordination nominees each year, usually at Mercy Center, Auburn. SC members are invited and 
expected to participate actively. The Ordination Process Coordinator of the Office of the Bishop works 
with the DCOM co-chairs and the SC president to facilitate the documentation of ordinands and their 
interviews. 

Interface with Board of Trustees (BOT): The BOT holds a planning retreat in January of each year, 
usually at Mercy Center, Auburn. The president of the Standing Committee, or one member appointed by 
SC in his/her place, attends with full participation.

SMR and CRM 2015-5-24
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Pre-Convention Event

We are excited to announce that our 2021 Convention keynote speaker, The Rev. Canon Stephanie 

Spellers, will be leading a workshop titled Systemic Racism and the People of God, drawing upon  

the recent Racial Justice Audit of Episcopal Leadership, published in January, 2021. 

About Stephanie Spellers 

The Rev. Canon Stephanie Spellers serves as the Presiding 
Bishop’s Canon for Evangelism, Reconciliation, and Creation, 
helping Episcopalians to follow Jesus and foster loving, life-
giving and liberating relationships with God, each other and the 
earth.

The author of Radical Welcome: Embracing God, The Other 
and the Spirit of Transformation and The Episcopal Way (with 
Eric Law), she has directed mission and evangelism work at 
General Theological Seminary and in the Diocese of Long 
Island; founded The Crossing, a ground-breaking church within 
St. Paul’s Cathedral in Boston; and led numerous churchwide 
renewal e�orts.

A native of Frankfort, Kentucky, and a graduate of both 
Episcopal Divinity School and Harvard Divinity School, she 
makes her home today in New York’s Harlem neighborhood.

Pre-Convention Workshop

Systemic Racism and the 
People of God
The Rev. Canon Stephanie Spellers 
Canon to the Presiding Bishop for Evangelism, 
Reconciliation and Stewardship of Creation

Thursday, November 4, 2021
4:00pm – 6:00pm

FREE ZOOM WORKSHOP

Click here to download a pdf copy of the audit.
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